(Event Name) — Run of Show	(Date)

RUN OF SHOW
(Insert Event Name)  ·  (Insert Date)
WHAT IS A RUN OF SHOW?
A Run of Show (ROS) is the master timeline your entire production team runs off on event day. It is the single source of truth for what happens, when it happens, who makes it happen on stage, and what the technical team needs to fire at exactly the right moment. A well-built ROS eliminates ambiguity — the audio engineer, the lighting operator, the video tech, and the stage manager are all working from the same document. When the ROS is tight, the show runs tight.
HOW TO USE THIS TEMPLATE: Fill in the event metadata below. Then work through each section, adding a row for every moment that requires a stage action or a technical cue — entrances, exits, video playback, speeches, awards, transitions, and breaks. Be specific: name names, name cue files, name directions. The grey row at the top of each section is a filled example. Delete it or leave it as a reference. When in doubt, add more detail, not less.
EVENT DETAILS
	EVENT:
	(Insert Event Name)
	VENUE:
	(Insert Venue Name)

	DATE:
	(Insert Date — e.g., March 26, 2025)
	CLIENT:
	(Insert Client Name)

	CALL TIME:
	(Insert Call Time)
	DOORS:
	(Insert Doors Time)

	SHOW START:
	(Insert Show Start Time)
	SHOW END:
	(Insert Show End Time)

	AV CONTACT:
	Steven Visser — info@waveright.ca
	VERSION:
	v1.0 — (Insert Date)



	PRE-SHOW / LOAD-IN & SETUP



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	1
	MC Walk On Stage
	START: 18:45:00
END:   18:50:00
(5 MINUTES)
	John welcomes Paul on stage.
Paul enters via stage left staircase.
	AUDIO: Cue STINGER #1 — "Back in Black"
VIDEO: Cue STILL #1 — Logo
LIGHTING: Cue Ballyhoo

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	DOORS OPEN / GUEST ARRIVAL



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	PROGRAM / MAIN EVENT



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	INTERMISSION / BREAKS



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	POST-SHOW / CLOSING & STRIKE



	CUE
	KEY MOMENT
	TIME (HH:MM:SS)
	STAGE CUES
	TECH NOTES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



KEY CONTACTS
	ROLE
	NAME
	PHONE / RADIO
	EMAIL

	AV Lead / Technical Director
	 
	 
	 

	Stage Manager
	 
	 
	 

	Show Caller
	 
	 
	 

	Event Planner / Client Contact
	 
	 
	 

	Venue Contact
	 
	 
	 



Questions? Reach us at info@waveright.ca — waveright.ca
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